Dear Friends & Family,

	{caterpillar first name} will be attending the “Chrysalis Flight #xx” on the weekend of {dates – e.g. February18th-20th, 2017} at Lebanon UMC Church in Lebanon, Ohio.  Chrysalis is a weekend of Spiritual renewal with many beautiful gifts and surprises.  One of these surprises is the mail that persons attending receive from family and the special people in their lives, like you.
	
	As a sponsor, I am responsible for contacting family and close friends and asking them to send {caterpillar first name} a note or letter which {he/she} will receive during this special weekend.  Since it will be a surprise, we sometimes need a little detective work to get names and addresses of people like you.  I need your help. Perhaps you would like to pass this along to someone you know {caterpillar first name} would like to hear from.
	
	This letter is an opportunity for you to express your love and appreciation for {caterpillar first name} and what your relationship with {him/her} has meant to you.  You might want to recall some humorous event or something that happened that has been special to the two of you.  This is a letter of love and will only be read by {caterpillar first name}.  Would you help make {caterpillar first name}’s “Chrysalis Flight” special by doing the following?

1. Write a letter to {caterpillar first name} and sign it.
2. Put it in an envelope and seal it.
3. Write {caterpillar first name}’s name (but not yours) on the envelope.
4. Put the envelope in a larger envelope and mail it to the address below (or email it to me – you@youremail.com ) prior to {start date of flight – e.g. February 18th, 2017} so I can get it to the proper place.  You can also give it me at church that Sunday {date of Candlelight – e.g. (19 February)}.

	This should be a complete surprise to {caterpillar first name}, so please make it special by keeping “mum” until it is all over. I cannot express how much this will mean to {caterpillar first name} during {his/her} special weekend. It will be greatly appreciated.  

If you wish, you can also e-mail the letter to me ( you@youremail.com ).  I will print it and put it in an envelope.  

Mailing address:
Your Name
Your Address
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Your Name
